
   

 

 

 

A Conduct of Business 
 

 The meeting will be held in the Council Chambers, 19 Kitchener Street, 

Martinborough and will commence at the conclusion of the District Council meeting. 

The meeting will be held in public (except for any items specifically noted in the 

agenda as being for public exclusion). 

 

A1. Apologies  

A2. Conflicts of Interest  

A3. Public Participation  

A4. Minutes for Confirmation:  Policy & Finance Committee 4 February 

2015 

Pages 1-2 

A5. Minutes for Receipt:  Risk & Audit 25 November 2014 Page 3 

A6. Minutes for Receipt:  Risk & Audit 29 January 2015 Page 4 

A7. Action Items Page 5 

 

 

B Policies and Reports 

B1. Adoption of Policies Pages 6-40 
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Present: Mayor Adrienne Staples (Mayor), Councillors Margaret Craig, Dean Davies, Brian 

Jephson, David Montgomerie, Viv Napier, Colin Olds, Julie Riddell, Solitaire 

Robertson and Max Stevens. 
  

In Attendance:  Paul Crimp (Chief Executive Officer) and Suzanne Clark (Committee Secretary). 
  

Conduct of 

Business: 

The meeting was held in the South Wairarapa District Council Chambers at 19 

Kitchener Street, Martinborough and was conducted in public between 1:10pm and 

2:05pm. 

 

A Preliminary Matters 
 

A1. Apologies 

There were no apologies. 
 

A2. Conflicts of Interest 

No conflicts of interest were declared. 
 

A3. Public Participation 

There was no public participation. 
 

A4. Policy & Finance Committee Minutes 19 November 2014 

P&F RESOLVED (P&F2015/01) that the minutes of the Policy and Finance 

Committee meeting held on 19 November 2014 be received and confirmed as a true 

and correct record subject to the correction of ‘Montgomery’ to ‘Montgomerie’ as 

the seconder of motion P&F2014/30. 

(Moved Cr Stevens/Seconded Cr Robertson) Carried 
 

A5. Risk and Audit Minutes for Receipt 

P&F RESOLVED (P&F2015/02) that the minutes of the Risk and Audit Working 

Party meeting held on 23 October 2014 be received. 

(Moved Cr Napier/Seconded Cr Stevens) Carried 

 
A6. Action Items from 19 November 2014 

P&F RESOLVED (P&F2015/03) to receive the action items from 19 November 

2014. 

(Moved Cr Craig/Seconded Cr Davies) Carried 
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B Policies and Reports 
 

B1. Graffiti Working Party – Proposed Change to Name and Terms of Reference 

Councillors discussed the report and made amendments for inclusion in the final 

Terms of Reference for adoption by Council on the 11 March 2015.  Approval was 

given on the basis that the level of Council staff and resource commitment already 

being given would not increase. 

P&F RESOLVED (P&F2015/04): 

1. To receive the information. 

2. To approve changing the name of the Graffiti Working Party to the 

Community Safety Working Party. 

3. To approve the Terms of Reference for the Community Safety Working Party 

with changes as discussed. 

(Moved Cr Riddell/Seconded Cr Napier) Carried 

 

Cr Montgomerie left the meeting at 1:39pm. 

Cr Montgomerie returned to the meeting at 1:40pm. 

 
B Finances 
 

B1. Financial Report 

The Chief Executive tabled the finances ending 30 November 2014 and 31 

December 2014 reporting that Council was tracking well to budgets with expected 

fluctuations and small variances.  Councillors discussed income collection from 

Martinborough Transfer Station, membership of the Risk and Audit Working Party 

and work towards an internal audit programme. 

P&F RESOLVED (P&F2015/05): 

1. To receive the tabled financial statements for the period ended 30 November 

2014 and 31 December 2014.  

 (Moved Cr Craig/Seconded Cr Davies) Carried 

2. Action 41:  Organise a press release highlighting the high activity in fees and 

licenses within the district; P Crimp 

 

 

 

Confirmed as a true and correct record 
 
 
………………………………………..(Mayor)  
  
 
………………………………………..(Date)   
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Risk & Audit Working Party  

 Minutes 

25 November 2014 

3.30 pm, Waiohine Room 
 

Present – Cr. V Napier (Chair), Cr M Craig, Cr M Stevens, Cr D Davies 

Also in attendance – P Crimp.  

 

Apologies Nil 
  

 

Minutes – Minutes of the 23 October 2014 meeting were confirmed as a true and 

correct record. 

 

Moved Craig/Davies 

 

Matters Arising –  

 

The Local Alcohol Policy was discussed briefly – hearing to be held Thursday 27 

November 

 

Monthly Financials – October management accounts presented and discussed. Too 

early to ascertain any full year trends but nothing to indicate any issues. 

 

Risks 
Risks discussed : 

 Staffing 

o Full compliment 

o But LGC announcement from LGC due soon 

 Legislation 

 LTP 

o Need to get focus groups going 

 Farming 

 Business 

 FAR review 

o SWDC to 52%/ 

o Thought all Councils on same rate but they are not 

o We have applied for a review 

 Featherston Land 

 Town hall 

 

General Business 
 

Independent audit function 

 Paper to January Council meeting for proposal 

 

Meeting closed 5.09pm 

 

Next meeting: 
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Risk & Audit Working Party  

 Minutes 

29 January 2015 

3.00 pm, Waiohine Room 
 

Present – Cr. V Napier (Chair), Cr M Craig, Cr M Stevens, Cr D Davies 

Also in attendance – P Crimp.  

 

Apologies Nil 
  

Minutes – Minutes of the 25 November 2014 meeting were confirmed as a true and 

correct record. 

 

Moved Craig/Davies 

 

Matters Arising –  

 

LTP Sector meetings – discuss at Council meeting, include Farming (incl viticulture); 

Business; Sport; Service Clubs (incl fire brigades); Youth; Elderly (Probus) 

 

Monthly Financials – YTD December management accounts presented and 

discussed.  

 

Risks 
Risks discussed : 

 Staffing 

o Full compliment 

o But LGC announcement may still impact engagement 

 Legislation 

 LTP 

 FAR review 

o SWDC to 52%/ 

o Thought all Councils on same rate but they are not 

o We have applied for a review 

 Featherston Land 

 Town hall, funding applications lodged some questions. 

 

General Business 
 

Independent audit function 

 Paper to January Council meeting for proposal 

 

Meeting closed 5.09pm 

 

Next meeting: 

 

18 February 3pm; 

18 March 3pm 

15 April 8.30am 

20 May 3pm 
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Policy and Finance Committee 
Action Items 

From 4 February 2015 
 

Ref 
# 

Meeting Date 
Action 
Type 

Responsible 
Manager 

Action or Task details Status Notes 

41 P&F 4-Feb-15 Action Paul Organise a press release highlighting the high activity in fees and 
licenses within the district Open   
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POLICY AND FINANCE COMMITTEE 

11 MARCH 2015 

   

 

AGENDA ITEM B1 

 

ADOPTION OF POLICIES 
   

 

Purpose of Report 

To present policies for adoption. 

Recommendations 

Officers recommend that the Committee: 

1. Receive the information.  

2. Adopt the Revenue and Financing Policy 

3. Adopt the Postponement of Rates Policy 

4. Adopt the Remission and Postponement of Rates on Maori Freehold 

Land Policy 

5. Adopt the Maori Policy 

6. Adopt the Remission of Rates Policy 

7. Adopt the Financial Contributions Policy 

1. Executive Summary  

Council has delegated authority to set and adopt various policies. 

This paper presents a number of policies that relate to the Long Term Plan. 

These policies will be identified in the Consultation Document as having 
been reviewed, and where they are located; there is no requirement to 
include the policies in the Consultation Document in their entirety. 

2. Policies for Adoption 

2.1 Revenue and Financing Policy 

There have been some minor changes to update this policy as indicated in 
“track changes”. 

2.2 Postponement of Rates Policy 

Paragraph 2.4.5 delete the fee of $50.00 and insert the wording “Fees are 

outlined in the Annual Schedule of Fees and Charges” 
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This change is recommended as it is easier to alter fees if necessary 
through the annual plan process rather than a full policy review. 

Paragraph 3.3.3 it is recommended that the full paragraph commencing “ To 

assist ratepayers who are currently uninsured,…” and ending “Council 
expectations are that arrangements… 1 July 2006.” 

This change in recommended as it should still be the homeowners 
responsibility to source adequate insurance. 

2.3 Remission and Postponement of Rates on Maori Freehold Land 

Policy 

No changes recommended. 

2.4 Maori Policy 

Recommended minor changes have been highlighted using track changes. 

2.5 Remission of Rates Policy 

Recommended changes are noted using track changes. 

2.5 Delegation, this change is procedural and provides delegation to the 

newly created Policy and Reporting Manager role. 

3.2.1This change is recommended as not all not for profit organisations are 
charities.  

3.2.7 This change will result applicants only having to apply once for the 
remission and if approved will remain in force until circumstances change 

such that the organisation is no longer eligible. There had been a very low 
uptake of annual applications and in any event if we were to enforce this 

requirement there would be a high administrative overhead due not only to 
updating the rates database year by year, but also if organisations forgot to 
apply working through the feedback we would receive. 

3.3 Update delegated authority per 2.5 above. 

4.2.3 This change is recommended as a procedural matter to clarify the 

process. Notices of protection are sometimes received directly from the 
“Protecting Agency” (e.g. QE2) without any formal application for rates 
remission. Some property owners do not wish to apply for remission, others 

may feel that simply by being notified the remission should apply. 

5.3  Update delegated authority per 2.5 above. 

6.2.3 This is a procedural matter. 

6.3 Update delegated authority per 2.5 above. 

2.6 Financial Contributions Policy 

No changes are recommended. 
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3. Appendix 

Appendix 1 – Policies Showing Tracked Changes 

 

 

Contact Officer: Paul Crimp, Chief Executive 
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Present: Mayor Adrienne Staples (Mayor), Councillors Margaret Craig, Dean Davies, Brian 

Jephson, David Montgomerie, Viv Napier, Colin Olds, Julie Riddell, Solitaire 

Robertson and Max Stevens. 
  

In Attendance:  Paul Crimp (Chief Executive Officer) and Suzanne Clark (Committee Secretary). 
  

Conduct of 

Business: 

The meeting was held in the South Wairarapa District Council Chambers at 19 

Kitchener Street, Martinborough and was conducted in public between 1:10pm and 

2:05pm. 

 

A Preliminary Matters 
 

A1. Apologies 

There were no apologies. 
 

A2. Conflicts of Interest 

No conflicts of interest were declared. 
 

A3. Public Participation 

There was no public participation. 
 

A4. Policy & Finance Committee Minutes 19 November 2014 

P&F RESOLVED (P&F2015/01) that the minutes of the Policy and Finance 

Committee meeting held on 19 November 2014 be received and confirmed as a true 

and correct record subject to the correction of ‘Montgomery’ to ‘Montgomerie’ as 

the seconder of motion P&F2014/30. 

(Moved Cr Stevens/Seconded Cr Robertson) Carried 
 

A5. Risk and Audit Minutes for Receipt 

P&F RESOLVED (P&F2015/02) that the minutes of the Risk and Audit Working 

Party meeting held on 23 October 2014 be received. 

(Moved Cr Napier/Seconded Cr Stevens) Carried 

 
A6. Action Items from 19 November 2014 

P&F RESOLVED (P&F2015/03) to receive the action items from 19 November 

2014. 

(Moved Cr Craig/Seconded Cr Davies) Carried 
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B Policies and Reports 
 

B1. Graffiti Working Party – Proposed Change to Name and Terms of Reference 

Councillors discussed the report and made amendments for inclusion in the final 

Terms of Reference for adoption by Council on the 11 March 2015.  Approval was 

given on the basis that the level of Council staff and resource commitment already 

being given would not increase. 

P&F RESOLVED (P&F2015/04): 

1. To receive the information. 

2. To approve changing the name of the Graffiti Working Party to the 

Community Safety Working Party. 

3. To approve the Terms of Reference for the Community Safety Working Party 

with changes as discussed. 

(Moved Cr Riddell/Seconded Cr Napier) Carried 

 

Cr Montgomerie left the meeting at 1:39pm. 

Cr Montgomerie returned to the meeting at 1:40pm. 

 
B Finances 
 

B1. Financial Report 

The Chief Executive tabled the finances ending 30 November 2014 and 31 

December 2014 reporting that Council was tracking well to budgets with expected 

fluctuations and small variances.  Councillors discussed income collection from 

Martinborough Transfer Station, membership of the Risk and Audit Working Party 

and work towards an internal audit programme. 

P&F RESOLVED (P&F2015/05): 

1. To receive the tabled financial statements for the period ended 30 November 

2014 and 31 December 2014.  

 (Moved Cr Craig/Seconded Cr Davies) Carried 

2. Action 41:  Organise a press release highlighting the high activity in fees and 

licenses within the district; P Crimp 

 

 

 

Confirmed as a true and correct record 
 
 
………………………………………..(Mayor)  
  
 
………………………………………..(Date)   
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Risk & Audit Working Party  

 Minutes 

25 November 2014 

3.30 pm, Waiohine Room 
 

Present – Cr. V Napier (Chair), Cr M Craig, Cr M Stevens, Cr D Davies 

Also in attendance – P Crimp.  

 

Apologies Nil 
  

 

Minutes – Minutes of the 23 October 2014 meeting were confirmed as a true and 

correct record. 

 

Moved Craig/Davies 

 

Matters Arising –  

 

The Local Alcohol Policy was discussed briefly – hearing to be held Thursday 27 

November 

 

Monthly Financials – October management accounts presented and discussed. Too 

early to ascertain any full year trends but nothing to indicate any issues. 

 

Risks 
Risks discussed : 

 Staffing 

o Full compliment 

o But LGC announcement from LGC due soon 

 Legislation 

 LTP 

o Need to get focus groups going 

 Farming 

 Business 

 FAR review 

o SWDC to 52%/ 

o Thought all Councils on same rate but they are not 

o We have applied for a review 

 Featherston Land 

 Town hall 

 

General Business 
 

Independent audit function 

 Paper to January Council meeting for proposal 

 

Meeting closed 5.09pm 

 

Next meeting: 

 

3



Risk & Audit Working Party  

 Minutes 

29 January 2015 

3.00 pm, Waiohine Room 
 

Present – Cr. V Napier (Chair), Cr M Craig, Cr M Stevens, Cr D Davies 

Also in attendance – P Crimp.  

 

Apologies Nil 
  

Minutes – Minutes of the 25 November 2014 meeting were confirmed as a true and 

correct record. 

 

Moved Craig/Davies 

 

Matters Arising –  

 

LTP Sector meetings – discuss at Council meeting, include Farming (incl viticulture); 

Business; Sport; Service Clubs (incl fire brigades); Youth; Elderly (Probus) 

 

Monthly Financials – YTD December management accounts presented and 

discussed.  

 

Risks 
Risks discussed : 

 Staffing 

o Full compliment 

o But LGC announcement may still impact engagement 

 Legislation 

 LTP 

 FAR review 

o SWDC to 52%/ 

o Thought all Councils on same rate but they are not 

o We have applied for a review 

 Featherston Land 

 Town hall, funding applications lodged some questions. 

 

General Business 
 

Independent audit function 

 Paper to January Council meeting for proposal 

 

Meeting closed 5.09pm 

 

Next meeting: 

 

18 February 3pm; 

18 March 3pm 

15 April 8.30am 

20 May 3pm 

4



Policy and Finance Committee 
Action Items 

From 4 February 2015 
 

Ref 
# 

Meeting Date 
Action 
Type 

Responsible 
Manager 

Action or Task details Status Notes 

41 P&F 4-Feb-15 Action Paul Organise a press release highlighting the high activity in fees and 
licenses within the district Open   
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POLICY AND FINANCE COMMITTEE 

11 MARCH 2015 

   

 

AGENDA ITEM B1 

 

ADOPTION OF POLICIES 
   

 

Purpose of Report 

To present policies for adoption. 

Recommendations 

Officers recommend that the Committee: 

1. Receive the information.  

2. Adopt the Revenue and Financing Policy 

3. Adopt the Postponement of Rates Policy 

4. Adopt the Remission and Postponement of Rates on Maori Freehold 

Land Policy 

5. Adopt the Maori Policy 

6. Adopt the Remission of Rates Policy 

7. Adopt the Financial Contributions Policy 

1. Executive Summary  

Council has delegated authority to set and adopt various policies. 

This paper presents a number of policies that relate to the Long Term Plan. 

These policies will be identified in the Consultation Document as having 
been reviewed, and where they are located; there is no requirement to 
include the policies in the Consultation Document in their entirety. 

2. Policies for Adoption 

2.1 Revenue and Financing Policy 

There have been some minor changes to update this policy as indicated in 
“track changes”. 

2.2 Postponement of Rates Policy 

Paragraph 2.4.5 delete the fee of $50.00 and insert the wording “Fees are 

outlined in the Annual Schedule of Fees and Charges” 
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This change is recommended as it is easier to alter fees if necessary 
through the annual plan process rather than a full policy review. 

Paragraph 3.3.3 it is recommended that the full paragraph commencing “ To 

assist ratepayers who are currently uninsured,…” and ending “Council 
expectations are that arrangements… 1 July 2006.” 

This change in recommended as it should still be the homeowners 
responsibility to source adequate insurance. 

2.3 Remission and Postponement of Rates on Maori Freehold Land 

Policy 

No changes recommended. 

2.4 Maori Policy 

Recommended minor changes have been highlighted using track changes. 

2.5 Remission of Rates Policy 

Recommended changes are noted using track changes. 

2.5 Delegation, this change is procedural and provides delegation to the 

newly created Policy and Reporting Manager role. 

3.2.1This change is recommended as not all not for profit organisations are 
charities.  

3.2.7 This change will result applicants only having to apply once for the 
remission and if approved will remain in force until circumstances change 

such that the organisation is no longer eligible. There had been a very low 
uptake of annual applications and in any event if we were to enforce this 

requirement there would be a high administrative overhead due not only to 
updating the rates database year by year, but also if organisations forgot to 
apply working through the feedback we would receive. 

3.3 Update delegated authority per 2.5 above. 

4.2.3 This change is recommended as a procedural matter to clarify the 

process. Notices of protection are sometimes received directly from the 
“Protecting Agency” (e.g. QE2) without any formal application for rates 
remission. Some property owners do not wish to apply for remission, others 

may feel that simply by being notified the remission should apply. 

5.3  Update delegated authority per 2.5 above. 

6.2.3 This is a procedural matter. 

6.3 Update delegated authority per 2.5 above. 

2.6 Financial Contributions Policy 

No changes are recommended. 
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Contact Officer: Paul Crimp, Chief Executive 
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