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10.2 2025 MEETING SCHEDULE OF ORDINARY MEETINGS REPORT 

Author: Robyn Ramsden, Community Democracy Advisor 

Authoriser: Rob Thomas, Manager, Stakeholder Relationships 

File Number: n/a 

  

PURPOSE 

To inform members of the Featherston Community Board of the 2025 meeting schedule of ordinary 
meetings as approved by the Strategy Working Committee meeting on 2 October 2024. 

EXECUTIVE SUMMARY 

• Each year the Council adopts a schedule of Council, committee and community board 
meetings for the following calendar year in accordance with schedule 7 cl19 of the Local 
Government Act 2002. 

• This report provides the Featherston Community Board with the 2025 schedule of ordinary 
meetings for consideration as follows: 

o Wednesday 12 February 2025 

o Wednesday 9 April 2025 

o Wednesday 4 June 2025 

o Wednesday 6 August 2025 

o Wednesday 19 November 2025 (pending) 

• All Featherston Community Board meetings begin at 7:00 pm at the Featherston Community 
Centre, 14 Wakefield Street, Featherston. 

 

RECOMMENDATIONS 

1. That the Featherston Community Board receive the 2025 meeting schedule of ordinary 
meetings report. 

2. That the Featherston Community Board adopt the 2025 meeting schedule of ordinary 
meetings for the Māori Standing Committee. 

3. That the Featherston Community Board delegate to the Chief Executive the authority to alter 
the schedule of ordinary meetings following consultation with the Chair. 

 

 

BACKGROUND 

 

19 General provisions for meetings 

(1) A local authority must hold the meetings that are necessary for the good government of its region 
or district. 
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The Local Government Official Information and Meetings Act 1987, Part 7 also specifies the process 
for calling meetings of the Local Authority. 

The Local Government Act 2002 requires the Council to hold meetings necessary for the good 
government of its district. The meetings must be called and conducted in accordance with the 
requirements set out in the Local Government Act 2002, and the Local Government Official 
Information and Meetings Act 1987, as well as the Standing Orders of South Wairarapa District 
Council. 

Council must adopt a schedule of meetings that can cover any future period the Council considers 
appropriate. This schedule may be amended at any time. 

Additional ordinary, extraordinary, or emergency meetings may be scheduled from time to time in 
consultation with the Mayor and Chief Executive as described in Section 8 of Standing Orders 

DISCUSSION 

Formal meetings of council, committees, sub-committees, and community boards must use 
standing orders. Their purpose is to enable democratic local decision-making and action by, and on 
behalf of, communities. Considerable democracy service support is required for formal meetings. 
Formal meetings are the only place decisions can be made, through a resolution (or motion) being 
made, seconded, voted on, and carried. 

 

Financial and resourcing considerations 

Costs to hold meetings have been factored into existing Council budgets, with the inclusion of any 
claim for the childcare allowance.  

Democracy reporting takes a significant amount of officer’s time. This includes drafting and 
reviewing the reports, meeting preparation, meeting attendance by officers, and follow-up on 
resolutions and actions. The time commitment impacts council officers’ capacity to undertake 
“business as usual”. 

 

Engagement and communications  

Elected and appointed members, and the Strategic Leadership Team were consulted in the process 
of developing the 2025 meeting schedule. All options allow the Chief Executive to properly notify 
the public of the times and dates of meetings in accordance with Part 7 of the Local Government 
Official Information and Meetings Act 1987. Once a 2025 schedule is adopted, all scheduled 
meetings will be notified on the SWDC website: https://swdc.govt.nz/meetings/  

COMPLIANCE SCHEDULE 

Full consideration has been given to the provisions of the Local Government Act 2002 S77 in relation 
to decision making, in particular: 

1. A Local authority must, in the course of the decision-making process, 

a) Seek to identify all reasonably practicable options for the achievement of the objective of a 
decision; and 

b) Assess the options in terms of their advantages and disadvantages; and 

c) If any of the options identified under paragraph (a) involves a significant decision in relation 
to land or a body of water, take into account the relationship of Māori and their culture and 

https://swdc.govt.nz/meetings/
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traditions with their ancestral land, water sites, waahi tapu, valued flora and fauna and other 
taonga. 

2. This section is subject to Section 79 - Compliance with procedures in relation to decisions. 

Compliance requirement Staff assessment 

State the level of significance (high or low) 
of the issue or proposal as determined by 
the Council’s Significance and 
Engagement Policy 

This is a matter of low significance. 
 

State the relevant Council policies 
(external or internal), legislation, and/or 
community outcomes (as stated in the 
Long-Term Plan) that relate to this 
decision. 

This report complies with the Local Government Act 2002, 
schedule 7, clause 19; Council Standing Orders. 
 

State the possible implications for Māori 
and how Māori have been provided with 
an opportunity to contribute to decision 
making if this decision is significant and 
relates to land and/or any body of water. 

There are no implications for Māori, however, it is noted that 
the Māori Standing Committee provided feedback to the 
Community Governance Advisor in relation to their scheduled 
meetings. 
 

Chief Financial Officer review The Chief Financial Officer has not reviewed this report. 
 

State the possible implications for health 
and safety 

There are health and safety considerations relating to breaks 
and time between meetings to ensure the risk of burnout is 
reduced. 

 

APPENDICES 

Appendix 1 2025 Calendar of Ordinary Meetings   
  

https://swdc.govt.nz/wp-content/uploads/A800-Significance-and-Engagement-Policy-June-2021-final.pdf
https://swdc.govt.nz/wp-content/uploads/A800-Significance-and-Engagement-Policy-June-2021-final.pdf
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10.3 GRANT REPORT 

Author: Robyn Ramsden, Community Democracy Advisor 

Authoriser: Rob Thomas, Manager, Stakeholder Relationships 

File Number: n/a 

  

PURPOSE 

To inform members of applications for financial assistance. 

EXECUTIVE SUMMARY 

• The Featherston Community Board has received five applications for financial support. 

• This report presents the board with applications received requesting a grant. 

 

RECOMMENDATIONS 

1. That the Featherston Community Board receive the Financial Assistance Report.  

2. That the Featherston Community Board consider the application from Featherston 
Community Centre Charitable Trust for $7000 to support emergency repairs of the sewage 
system to be funded from the Grant Fund. 

3. That the Featherston Community Board consider the application from Featherston 
Christmas Parade Group for $1,400 to support the Christmas parade to be funded from the 
Grant Fund. 

4. That the Featherston Community Board consider the application from Featherston Bowling 
Club for $500 to support the purchase of bowls to be funded from the Grant Fund. 

5. That the Featherston Community Board consider the application from the SPCA Masterton 
for $1,000 to support operational costs to be funded from the Grant Fund. 

6. That the Featherston Community Board consider the application from the Wairarapa Dark 
Sky Reserve Inc for $2,500 to support updates to light measuring equipment to be funded 
from the Grant Fund. 

 

 

BACKGROUND 

The Board has delegated authority to make financial decisions within the confines of the allocated 
and available budget and the Board operates its grant fund in accordance with the Council’s Grants 
Policy. Community boards are allocated funding for grants through the Long-Term Plan/Annual Plan. 
The current funding amount is available on the Income & Expenditure Statement. 

DISCUSSION 

Under the current Grants Policy, the key eligibility criteria for Community Board grants are as 
follows: 
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• Non-profit community organisations with a formed legal structure or a group of individuals who 
have come together for a common purpose but who do not have a legal structure may apply. 

• The applicant does not need to be based in the South Wairarapa or the ward from where the 
funds are being sought but the applicant must be able to demonstrate that the activity benefits 
the ward where the funds are being sought. 

The following applicants have been assessed in accordance with the grant criteria:  

 

1. Application from Featherston Community Centre Charitable Trust 

The application from Featherston Community Centre Charitable Trust (FCCCT) meets the criteria for 
funding. They have recently supplied audited accounts for grants over $1,500. The FCCCT recently 
received funding from the SWDC Community and Youth Fund for operational costs and received a 
partial grant of $7,000. They have also applied for funding from other organisations. There 
organisation has no outstanding accountability forms.  

2. Application from Featherston Christmas Parade Group 

The application from the Featherston Christmas Parade Group does not meet the criteria for funding 
as they have not supplied the accountability report for the previous Christmas Parade. 

 

3. Application from Featherston Bowling Club 

The application from the Featherston Bowling Club meets the criteria for funding. They recently 
received $2,800 for a different purpose from the SWDC Community & Youth Grant. They have no 
outstanding accountability reports. 

4. Application from SPCA Masterton 

The application from SPCA Masterton meets the criteria for funding. They applied for the SWDC 
Community & Youth grant but were unsuccessful. The Assurance, Finance and Risk Committee who 
assessed their application suggested they apply to the different Community Boards based on the 
impact of their work in each area. SPCA Masterton have applied for a multi-year grant. They have 
no outstanding accountability reports. 

5. Application from Wairarapa Dark Sky Reserve 

The application from Wairarapa Dark Sky Reserve meets the criteria for funding. They received 
$5,000 in 2023/24 through SWDC Community & Youth Fund. They have no outstanding 
accountability reports. 

 

Noting that where applicants have provided confidential information, such as the organisations 
income and expenditure information, this will be provided to members in confidence. 

OPTIONS 

The Martinborough Community Board may consider applications that do not meet the funding 
criteria. The options available to the Board are to approve, approve with conditions, request further 
information from the applicant or decline.  
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CONSIDERATIONS 

Financial 

The Martinborough Grant Fund and Community Development Fund was allocated to the 
Community Boards from the Council’s Enhanced Annual Plan process. Therefore, the delegation for 
decision making is with the Martinborough Community Board and has no further impact on the 
Council’s AP/LTP, OPEX/CAPEX, rating impact or procurement process.  

Climate Change 

Applicants are not currently required to indicate positive, neutral or negative effects on climate 
change. The application form will be updated to indicatively reflect these results for elected member 
to consider as part of future decision making.  

 

COMPLIANCE SCHEDULE 

Full consideration has been given to the provisions of the Local Government Act 2002 S77 in relation 
to decision making, in particular: 

1. A Local authority must, in the course of the decision-making process, 

a) Seek to identify all reasonably practicable options for the achievement of the objective of a 
decision; and 

b) Assess the options in terms of their advantages and disadvantages; and 

c) If any of the options identified under paragraph (a) involves a significant decision in relation 
to land or a body of water, take into account the relationship of Māori and their culture and 
traditions with their ancestral land, water sites, waahi tapu, valued flora and fauna and other 
taonga. 

2. This section is subject to Section 79 - Compliance with procedures in relation to decisions. 

Compliance requirement Staff assessment 

State the level of significance (high or low) 
of the issue or proposal as determined by 
the Council’s Significance and 
Engagement Policy 

This is a matter of no significance. 
 

State the relevant Council policies 
(external or internal), legislation, and/or 
community outcomes (as stated in the 
Long Term Plan) that relate to this 
decision. 

This report complies with Grant Policy. 
 

State the possible implications for Māori 
and how Māori have been provided with 
an opportunity to contribute to decision 
making if this decision is significant and 
relates to land and/or any body of water. 

There are no implications for Māori. 
 

Chief Financial Officer review The Chief Financial Officer has not reviewed this report. 
 

https://swdc.govt.nz/wp-content/uploads/A800-Significance-and-Engagement-Policy-June-2021-final.pdf
https://swdc.govt.nz/wp-content/uploads/A800-Significance-and-Engagement-Policy-June-2021-final.pdf
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State the possible implications for health 
and safety 

None 

 

APPENDICES 

Appendix 1 Featherston Community Centre - Under Separate Cover   

Appendix 2 Featherston Christmas Parade - Under Separate Cover   

Appendix 3 Featherston Bowling Club - Under Separate Cover   

Appendix 4 SPCA Masterton - Under Separate Cover   

Appendix 5 Wairarapa Dark Sky Reserve - Under Separate Cover   
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11 INFORMATION REPORTS FROM CHIEF EXECUTIVE AND STAFF 

11.1 INCOME AND EXPENDITURE REPORT 

Author: Robyn Ramsden, Community Democracy Advisor 

Authoriser: Rob Thomas, Manager, Stakeholder Relationships 

File Number: n/a 

  

PURPOSE 

To inform community board members of the most recent income and expenditure information. 

EXECUTIVE SUMMARY 

• The income and expenditure report now combines grants and community development fund 
as one fund. 

• Total Grants Funds Available: $26,417.37 

 

BACKGROUND 

 

The Income & Expenditure Report is supplied to the community board to ensure clear and 
transparent use South Wairarapa District Council funds. Funds are used to support the ordinary 
operation of the community board and provide a grant fund for the community.  

The terms of reference for South Wairarapa District Council Community Boards outlines in section 
4 Delegations the provision of the following: 

South Wairarapa community boards have the following powers of delegations: 

The delegation for discretionary spend on projects and community grants. 

In section 5 Responsibilities “They control local funds for making grants to individuals and groups for 
community purposes.” 

See the terms of reference for other non-financial delegations. 

 

DISCUSSION 

Members can request clarification of the income & expenditure report through the Advisor, 
Community Governance. 

 

APPENDICES 

Appendix 1 FCB Income & Expenditure Report   
  

https://swdc.govt.nz/wp-content/uploads/TOR-Community-Boards-19-22-final.pdf
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11.2 GRANT ACCOUNTABILITY REPORT 

Author: Robyn Ramsden, Community Democracy Advisor 

Authoriser: Rob Thomas, Manager, Stakeholder Relationships 

File Number: n/a 

  

PURPOSE 

To inform councillors and members of the Featherston Community Board of the Grants 
Accountability returns. 

EXECUTIVE SUMMARY 

The South Wairarapa District Council Grants Policy Kaupapa Here Tono Pūtea says in section 9. 
Terms and Conditions/Ngā ture that – “a completed funding outcomes report must be returned to 
SWDC prior to any future grant application being made.” 

On the application form authorisation section includes an agreement from recipients: 

• I confirm that we will complete and return a grant accountability form within twelve months of 
the date the grant is paid out. 

• The organisation will keep receipts and a record of all expenditure for seven years. 

• Any unspent funds will be returned to SWDC. 

• All expenditure will be accounted for in the Grants and Funding Report. 

Staff are in the process of reminding previous recipients to provide accountability information on 
an updated form (attached). 

BACKGROUND 

The Featherston Community Board is one of three SWDC Community Boards who can bestow grants 
to applicants. Grant applications are received via paper, pdf, email or an online form. Officers 
process the requests to the Featherston Community Board and present the information according 
to the SWDC Grants Policy: PI-FDT-001-Grants-Policy-June-23.pdf 

DISCUSSION 

Whilst there is no requirement to accept the accountability reports from applicants, it is best 
practice for committees that assess and award grants to be confident that investment toward an 
applicant or project will deliver the intended outcomes, as detailed in the initial application. It is also 
a legal requirement for charities and incorporated societies to account for grants received in their 
financial year end reporting to the relevant agency. 

This report lists grant recipients since the beginning of the triennium in September 2022. The 
following table outlines the grants given and over time it is intended to update the committee of 
when the accountability reports will be received plus a copy of the accountability report template 
as Appendix 1: 

  

https://swdc.govt.nz/wp-content/uploads/PI-FDT-001-Grants-Policy-June-23.pdf
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Applicant Amount Due Date Received 

    

Mulled Wine Concert $ 500 Jun-24  

Featherston MenzShed – little library $ 250 Jun-24  

Wairarapa Mathematics Association $300 Jun-24 Oct-24 

Nuku Ora – Run and Become $ 500 Mar-25  

Cobblestones Museum Trust – gutters $ 868 Jun-25  

Pae Tū Mōkai O Tauria – steel benches $ 2,500 Jun-25  

Featherston Sports Hub – replacing fridges $ 2,500 Jun-25  

Wai Wheels Team Featherston $ 600 Feb-25  

Kuranui College – Kapahaka $ 1,000 Sep-25  

Nuku Ora – Have a Go Day $ 1,000 Sep-25  

Lady Featherston’s Lemon Ball $ 1,500 Jan-25  

 

 

APPENDICES 

Appendix 1 Accountability Report   

Appendix 2 Wairarapa Mathematics Assoication - Under Separate Cover   
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12 KARAKIA WHAKAMUTUNGA – CLOSING 

Kua mutu ā mātou mahi  
Mō tēnei wā  
Manaakitia mai mā katoa  
O mātou hoa  
O mātou whānau  
Aio ki te Aorangi 
 
Our work is finished  
For the moment  
Blessing upon us all  
Our friends  
Our families  
Peace to the Universe 
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