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Post-Event Waste Analysis Report template 
On completion of your event, event managers are required to submit a Post-Event Waste Analysis Report within 30 days.
This Waste Analysis Report will allow the Council to understand what waste is generated at events, and how we may work together to divert waste from landfill in the future. 
	Event manager details

	
	Organisation name
	


	
	Venue name and address
	

	
	Event manager name and contact details
	



	Event information

	
	Event name
	

	
	Event date/time
	

	
	Total number of attendees
	



	Waste & Recycling by type

	
	Type
	Amount (kg)
	Collection provider
	Collection date/time

	
	General Waste
	
	
	

	
	Recycling (Cardboard/paper, Cans/Tins, Plastics 1,2 & 5)
	
	
	

	
	Glass 
	
	
	

	
	Organic / Food scraps
	
	
	

	
	Other:
	
	
	

	
	Total
	
	
	



	Waste & Recycling diversion

	
	Total waste generated (kg or litres) 


	

	
	Total waste diverted from landfill (kg or litres)
	

	
	Actual diversion rate achieved (%)
	

	
	Did you meet your diversion target?  Yes / No
	




	Feedback 

	










Please submit this Post-Event Waste Analysis Report through email to our team:
South Wairarapa District Council	 enquiries@swdc.govt.nz
Carterton District Council		info@cdc.govt.nz
Masterton District Council		mdc@msth.govt.nz
Please submit any additional documents which are relevant to the management and minimisation of waste at your event that have not already been provided. 
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