Checklist

Special licence (On-site or Off-site) e A 2 VRS
Sale and Supply of Alcohol Act 2012 NG| TR TR X ﬂ’%,,

ST EEEC et Disti®*
The following must be included in your application or it will be returned

Allow as much time as possible to obtain the consents you need. Unopposed special licence
applications take 20 working days to process; 40 working days for large events. Applications received
outside these timeframes might not be processed in time for the event.

Please tick when completed:
Compl‘eted application
Prescribed fee paid (non-refundable)
[ A menu with food descriptions and prices {or any other indication of the standard and styke of food)
% A beverage list showing beverage range and prices (aicoholic, low alcohol and non-akcohalic)
]:] A copy of the ivitation, ticket and any promational materal  TO (oant
[] Completed Bullding Gwner’s Approval/Building Evacuation Dedaration fattached) SWHC 1o Canh fete

[1” Copies of any Managers’ Certificates .

] A4¢A3msmkphnddwmimfcwrhbﬁbd-5hmﬂ"3ﬂ|Ofmef"“m‘s(’f"eq“m): iu{g(MH;a
D Thepartsof,thepmmiseewbewedfordweszleorconsmpﬁonofakohdl e—%i’t&
] The parts of the premises (if am) intended to be restricted, supervised or undesignated areas fonn clde
1 Thefuulayomfmeevem(romafmebar,fbodwmsmetc) (m,{" .(-a

E Map showing location of premises, or a route map for conveyances (if required) AT‘TA-U‘\'% ke__,t( ek

] Copy of Certificate of Incorporation (if applicoble} — f\"p\e_ﬂﬂkj Seen H Sdc.
& An alcohiol management plan (required for large events) M/ A
. ﬂwapp&cmmustbempmorenﬁqmwwwmymmeyﬁmnmesabohfmhd
. Addi&ondinfurmaﬁmmayberequesteddtxhgmpmcmrgpm
Abuiid?ngconsentmayberequﬁredfwmmmortems,orifyoumdmuseabuﬁdingnotmrmauyusedasaﬁcmaed
bremises. Contact the Counal’s building department
. A resouirce consent may be requived if the propased activity is not affowed under the Wairarapa Combined District Plan,
Comac:dnCaundrsplannmgdepammnt

Fees include GST and are non-refundable. If it is determined that the class fee category should be changed, any additional fee
must be paid before the licence is issued.

Small event: Fewer than 100 people attending
Medium event:  Between 100 and 400 people attending
Large event: More than 400 people attending

Special Licence Class Class description Fee
Class | I large event; 4 or more medium events; |3 or more small events $575
Class 2 3 to 12 small events; | to 3 medium events $207
Class 3 t or 2 small events $63.25

Class: 2 Fee: t21S Paymentrecaived: 3 / % I}




Application

Special licence (On-site or Off-site)
Sale and Supply of Alcohol Act 2012

To: The Secretary

District Licensing Committee
{Please tick one)

[ Carterton
[1 Masterton
i South Wairarapa

I Application Details
a) Application type:

[ Onsite (alcohol will be consumed on the premises/at the event)

NCS No.

] Off site (alcohol will be consumed somewhere else, e.g. takeaways)
Note, only manufacturers, distributors, importers or alcohol wholesalers can apply for an off site licence)

b} Is there an existing licence for the premises or conveyance?

O] Yes - Licence typer [7] On-Licence [] Off-Licence [T Club Licence

Licence number: L j

IZ‘ No

¢} Late applications: State the reason why you are applying less than 20 working days before the event/first event, and if the
event could have been reasonably foreseen.

d) Have you or your organisation previously held a Special Licence? E‘(és [] No

2 Applicant Details

a) Full legal name(s) to be on licence:

TeATHCSRASTON LcokTownN TeusT

L 7

b) Status of Applicant:

[] Private Company [] Club

[] Partnership [] Public Company

[] Registered Limited Partnership [[] Natural Person (over 20 years old)

[T] Body Corporate [_] Board, Organisation or other Body

{7 Trustee [] Licensing Trust or Community Trust

[] Territorial Authority [] Department of State (or ather instrument of the Crown Manager

[s}/Incorporated Society/Charitable Trust under the Protection of Personal and Property Rights Act | 988)

¢) Postl address for service of documents:

G- 294 Undeasuy &o&al R03  Fedbeleon




d) Applicant Details:

Name ILAA%—:B 866«

Date of Birth L\Q_ PARLCA IﬂS‘j I Occupation lieﬁc,ﬁee_

Telephone LOl:H-’r 36\ €

j Mobile |31}+ 36 (&1

Email ary @& l'a,v'v\c,‘z.f_‘: gqreen  Co. N2
A, =

IR

Website l

Preferred means of formal contact ] Mail

Q/Emai!

€) Business details (describe the principal business; any other businesses);

Venve s at  fRe KW H‘ﬂ“, Fealioraton

f) State all criminal convictions (other than convictions for offences against provision of the Land Transport Act 1998 not contained in
Part 6, and offences to which the Criminal Records (Clean Slate} Act 2004 applies):

IE/ No criminal convictions

[ ] Convictions - list here:

3 Manager/Supervisor Details

Full Name Certificate Number Expiry Date [Driver’s licence number
(if no certificate)
fenRy  Beclkeyy A4/ /2 olb|lofi2 T 3
fecord # MC (24

SCE. ,ﬁqu _M .

KaMg

dabe d copy W

- = O O Y d

PREMISES ONLY:

Be Wit Wty on fica Jae,

a) Address KWl HALL '6'2_ BCte STREeT . FrAtdels Tow

b) Trading name for premises LAN AT AL

|

¢) Is the ficence sought conditional on completing building work?

d) Does the applicant own the proposed licensed premises?

If no attach a completed building owner’s approval form (page 6 of this form)

CONVEYANCE ONLY:

(] Yes [dNo
(] Yes [LJNo

e) Type (car, bus, etc)

f) Trading name for conveyance

g) Home base address (if any)




5 Event Details
Describe the event in detail and attach a separate sheet if necessary:

a) What is the general nature of the event?

THANK oy pR& fPor fw \/OLU.’\P-C,@JE ol FTeaRoRwA
Bookton  ever e N\_Aj 28 (¥

b) The days and hours proposed for the sale of alcohol:

Atlcohot w?\\ ot be o\, There Wl e a CON\P'U’\@’\%
Jiess o Wt ar fLarg el Aadable  on Aty
Bed Wil sonr @ 4pm & fag- @ 8- O P

c) Estimated number of people attending: S’é.

d) Probable age distribution of people attending; ,_;2_@ - ¥ O —,

e) Entry arrangements (tickets, invitation, door sales, members, etc): | tAVIEZ S A g;\,\,%

f) Principal purpose of the event (fundraiser, prize-giving, birthday): St’uj . q ‘\‘t\_ar\k«.,m.g o e Com Mm\lq
= =

g) How will alcohal be sold: [T1 cash bar [ Other (please describe):
| Mcowor Wil Not Ae SoLd j

h) Do you intend to seli or supply goods other than alcohol and food, or provide any services not directly related to the sale
and supply of alcohol and food? 7 Yes (' No

If yes, please describe:

i) Parts (if any) of the premises intended to be designated as a:

Restricted area (no under-18s): N A

Supervised area (under-18s with a legal guardian): N[ A

i) What type of container will alcohof be s /oh/ ALCador WLt NoeTRe Souh
[] Giass - size _M E/Paperlplasnc - size [,2,0 g [] - Cans - size
k) Will you do sample alcohol tastings? [ ] Yes (4 No

{note: tastings are defined as 40ml or less)

) On-site Special Licence only - Please attach a menu or list of food and beverages, including descriptions and prices.



Special Licence

Dated this

3 day of W 20 |+

Signature of Applicant W’&a’ QR\V e

Applications must be

ubmitted to the local council where the premises is located:

District Licensing Committee
Masterton District Council
PO Box 444

Masterton 5840

T 06 370 6300
E alcohol@mstn.govt.nz
WWW.MStN.govt.nz

District Licensing Committee
Carterton District Council

i PO Box 9

Carterton 5743

T 06 379 4030
E health@cde.govt.nz
www.cdc.govt.nz

District Licensing Committee
South Wairarapa District Council
PO Box 6

Martinborough 5741

T 06 306 9611
E health@swdc.govtnz
www.swdc.govt.nz

DISTRICT COUNCIL




Special Licence

Owner’s Approval

This form must be completed, even if the applicant is the owner of the property. Before completing this declaration, check with the
Fire Service to ensure the building your premises are in has a Building Evacuation Scheme. Contact the Fire Sofety Officer at the NZ
Fire Service on 0800 347 346 or email evacmandgehutt-wairarapa@fire.org.nz.

| have no objection to (name of applicant): M kH & ( 6&5

Using my premises situated at:

RBiwi bali L0 Reky SHeeY Fealloszton

For the purpose of ﬂ

.\f“;v[M %ﬂQ {Qr Fuwswf\ &DQ'CT'Own Uob,.

To take place on (datej: 1) SQ/P Tember 2_0 |

As the building/property owner, by signing this declaration | HEREBY STATE that the building or temporary
structure has the appropriate Building Evacuation Procedure or Scheme for this event under the Fire Services Act 1975.

Swhe Ho mwu@

Owner’'s Signature

Owner’s Name (print)




4

a) Describe to what extent and where drinking water will be freely available to patrons:

Joae of (Jarel & Cecps gl;s»;—raa,,,:vd (T\pmufkem\r e veaue

b) If there is no access to mains water supply, please comment on the potability of the water that will be available:

N/A

€) Describe the steps that will be taken to prevent the sale and supply of alcohol to minors and intoxicated people:

?raé(: of Rge (‘sz_qlw‘rcaé {ér Juests &PPM(-‘.Aj o hYe under. —39

d) Describe what steps will be taken and what information will be provided to help with transport options from the licensed
premises (e.g. taxis, shuitles, etc):

Ndkv\j ’b/€‘om v ot @\COJ(‘&%@_A

€) Describe what experience and training that applicant has in relation to the sale and supply of alcohal:

E'—;,an E)cac;k'roud,\ Trvsr 2 T Au,ﬂ N\.a/\a.f,cf Ihave )
(pao\uc,m/} ?\{CC;:,SSFM_\ Sﬂ@g ey in 2015 ).D\b N wwr\ctmz\,
Wik Re annval Rooktown eyotp | wob&tj The OPerniig Mg

S Clig Q\,»In}\pn : |

f) Describe any other systems (including training and security) and staff that are, or will be, in place to comply with the Act:

Boolktown Trustees & Vokinfeers il wg@ffw pFD-’—uW

8) Describe any steps that will be taken to promote the responsible consumption of alcohol:

O""'R\m (Y po~ ﬂzr./}mﬂ M Aeo\nol lge; WPP"J
femover b ¥ 45 o Fal We ca~ ciofe fedy 9
Te  promuges bv{}@c G P |




DISTRICT COUNCIL |

Manager’s Certificate

Section 217, Sale and | Supply of Alcohol Act 2012

PURSUANT to the Sale and Supply of Alcohol Act 2012

Henry Stanley Beckett

|
is authorised to manage any licensed premises in respect of which a licence
is in force.

Subject to the requirements of the Act relating to fees, and to the provisions
of the Act relating to the suspension and cancellation of manager's
certificates, this certificate shall continue in force -

(a) Either
i.  Until the close of the period for which it was last renewed; or
il. [fit has never been renewed, until the close of the period of 12
months after the day it was issued (expires 16th day of December
2017); but

(b) If an application for the renewal of the licence is duly made before the
licence would otherwise expire, either —
I Until the close of the period of three years after the period for
which it was last renewed: or
ii.  Ifit has never been renewed, until the close of the period of four
years after the day it was issued.

DATED at Martinborough this 16th day of December 2016

. AR,
(reissued 9 February 2017) P e A
FES mme Nh
!:24:/ i LN
< Counmer ¢
Pall Crimp # ST

Secretary
South Wairarapa District Licensing Committee

This certificate is valid only if it has an original signature and seal.

19 Kitchener Street ¢ Martinborough 57111 PO Box 6, Martinborough, 5741 :7: 06 306 9611 ' F: 06 306 9373: & enquiries@swdc.govt.nz | www.swic.govinz
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Pay a bill - Kiwibank Internet Banking

Pay a bill

v Payment created!

Awaiting authorisation from L. Gould, P.R.F. Biggs, P.J.H. Monk or R.P. Vickery befare processing.

Receipt

From account:
To account:
Start date:

Processing time:

Frequency
Amount;

Statement details

On your statement
On their statement

Make another transaction

Audho

https://www.ib.kiwibank.(:o.nz/pay—and-transfer/pay-receipt/-922337203685421 8193

38-9017-0233637-00 Now-00

SOUTH WAIRARAPA DISTRICT COUNCIL - OTHER PAYM ENT

Pay when authorised

We send payments 1o other banks every hour hetw
public haliday, wilt he sent the next husiness day.

One-off payment

$63.25
Particulars Code
SWDC spec lic FBT

F Booktown spec lic FBT

f!&f\."’l.(}"

Reference
TY BBQ FBT
TY BBQ FET

i

Me,‘afj;

Page 1 of 1

You're on page 3 af3

een 9am and midniglit on business
Processing times for other hanks may vary.

days. Payments subsmitted atter midiight, or on a weekand or

3/08/2017
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CHARITIES
SERVICES

Ngh Ritonga Konguage Atnwha

Supporling
charities

for stronger commuaities

Charity Summary

Registration Number:
Registration Date:

Charity Name:

Charity Details

CC52369
26/06/2015

Featherston Booktown Trust

Trading Name

Registration Details
Registration Status:
Balance Date:

ARD Number:

Address for Service:
Charity's Postal Address:

Charity's Street Address:

Charity’s other details
Phone:

Fax:

Email:

Website:

Social Network Name:
Areas of Operation:

Registered
March 31

Restricted

294 Underhill Road
RD3
Featherston 5773

294 Underhill Road
RD 3
Featherston 5773

04 8906017

lincoln@booktown.org.nz
http://www.booktown.org.nz/

Wellington - Wairarapa

Purpose & Structure

Activities
Main Activity:
Activities:

Provides services {e.g. care / counselling)

Provides services, Provides advice / information / advocacy, Provides human

resources

Generated on 15 February 2016

Page 1 of 2



Sectors
Main Sector:

Sectors:
Beneficiaries

Main Beneficiary:
Beneficiaries:

Annual Returns

Arts / culture / heritage
Arts / culture / heritage

General public

Children / young people, Older people, General public

Date Submitted For Year Ended

Officer Details

Total Income

Total Expenditure

Reference

Current Officers

Name
Lincoin Gould

Mary-Elizabeth Biggs
Peter Biggs

Peter Monk

Ross Vickery

Officer Type
Individual
Individual
Individual
Individual
Individual

Position
Trustee/Chair
Trustee
Trustee
Trustee

Trustee

Generated on 15 February 2016
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Mary Biggs

From:
Sent:
To:
Subject:

Dear friends,

Kate Mead <kate@booktown.org.nz>
Thursday, 3 August 2017 7:31 p.m.

Mary Biggs

Invitation for Featherston Booktown volunteers

Your participation in, and support of, Featherston Booktown during the last three years is hugely noted and
appreciated. We hope with all our hearts that you will continue to work with us as events develop and grow.

To show our appreciation, we warmly invite you to a BBQ at Featherston's Kiwi Hall (part of the ANZAC Hall
complex), 4 - 8pm, Sunday 10 September. Featherston Lions have kindly agreed to run the BBQ - yippeee! It will be
BYO drinks (for which we're applying for a license).

For catering purposes, please RSVP to mary@lavendersgreen.co.nz, by Friday 25 August.

Really looking forward to catching up with you and thanking you in person.

Best regards,

The Booktown Board {penned by Kate @)

Kate Mead
Featherston Booktown
Director of Operations
0275131418

E'J




Describe the event in detail and attach a separate sheet if necessary:

a) What is the general nature of the event?

THANK Yoy BR& for Volunkeer L T eathoRwn
SOGETO\,\JJ’\ Eva~t N\d\ﬁ 28}

b) The days and hours proposed for the sale of alcohol: 0 i\A;Ej (& ¢k ¢ (erin Ber 20{F
Alccho w\(\x A8t he eld.  There wiil be « L’Div\plé-um;F

TI@S% “{ WA & "F,M_r .(.—e, Avaable O A v
BVed Wil St=tr @ af~nm & 'ﬁmg’\- € 8 Opm

d) Probable age distribution of people attending: L 28— K oy

¢) Estimated number of people attending: D _'
€) Entry arrangements {tickets, invitation, door sales, members, etc): L{\V( NG A gn,(,% ]

f) Principal purpose of the event (fundraiser, prize-giving, birthdayj; L&ﬂuj g . A mk\,aq o T Com MUA_’(‘-UJ

&) How will alcohol be sold: [1 cash bar [ Other fplease desrive):  RYo

LA—LCOHOL Wite NoT A2 Soup ]

and supply of alcohol and food? [ Yes [ No
if yes, please describe:

i) Parts (if any) of the premises intended to be designated as a:
N A

Supervised area (under-18s with g legal guardian): NA

Restricted area {no under-/ 8s):

i) What type of container will alcohof be s Allofor WL Netie soLd
[ Glass - size M B/ Paperiplastic - size IQ_D A [J cans- size
k) Wil you do sample alcoho! tastings? [ Yes [ No

(note: tastings ore defined as 40ml or fess)

1) On-site Special Licence only - Please attach a menu or fist of food and beverages, including descriptions and prices,




Hazel Turner - Environmental Services Administrator

e __ e ]
From: Hazel Turner - Environmental Services Administrator
Sent: Monday, 7 August 2017 11:02 a.m.
To: 'Mary Biggs'
Subject: RE: Application for Special License for Featherston Booktown Thank you to
Volunteers BBQ - 10 September 2017
Attachments: ANZAC Hall layout plan with dimensions.pdf; event application FBT BBQ volunteers

10 sept 17.pdf; BBQ for FBT volunteers special license. 10 sept 17.pdf; event
application FBT BBQ volunteers pages 3 and 4.pdf

Hi Mary

Thanks for sending your application through. Before | can accept your application as complete are you able to
supply the following please -

» Please annotate the kiwi hall section of the attached floor plan to show bar, food, water areas etc

* Please supply a copy of the Certificate of Incorporation — unfortunately I’'m unable to use documentation
from previous licences, you will need to provide it again as part of this application

* We need to see a copy of the invitation before we can accept the application so please are you able to
supply that ASAP

» Please update section 5(b) of the special licence form to include the date that the event is to take place

I've attached your documentation for you to make these changes and amend. Until we receive the above
information we are unable to accept your application as complete. Once we have received the information and it is
satisfactory we will be able to begin processing the application.

Cheers
Hazel

Hazel Turner
Environmental Services Administrator

From: Mary Biggs [mailto:mary@Ilavendersgreen.co.nz]

Sent: Thursday, 3 August 2017 4:55 p.m.

To: Hazel Turner - Environmental Services Administrator <hazel.turner@swdc.govt.nz>

Cc: Kate Mead <kate@booktown.org.nz>; 'Kate Mead' <katemead.ltd@gmail.com>

Subject: Application for Special License for Featherston Booktown Thank you to Volunteers BBQ - 10 September
2017

Hi Hazel
Good to talk to you just now!

As promised, please find attached the Featherston Booktown application for a special license for a thank you BBQ
for the FBT volunteers to be held on the 10 September 2017. | also attach the event application form.

There are a couple of things to note:

* | am waiting on Trish Drury to send you a floor plan of the SWDC owned Kiwi Hall (to scale) and suitable for
you.
¢ Payment has been made for the special license and authorised by fellow FBT trustee, Ross Vickery

1



The time of the event is 4-8pm

A copy of the invitation is to come to you. It has not been designed yet

| have left the building owners approval blank for the SWDC, as owners of the Hall, to sign

You have already seen the copy of certificate of incorporation for the Featherston Booktown Trust, in our
last application dated 11 April 2017

Please don’t hesitate to call me if you need further information.

Thanks for your help Hazel

Love

Mary Biggs

The Country Cooking School by Lavender’s Green
Te Puhi

298 Underhill Road

PO Box 6

Featherston, 5710

T: +64 6 308 8319
M: +64 274 836 181



